Post EVENT Promotional EVALUATION 

An evaluation of the marketing and promotion of your event should be completed as soon as possible after the event so that it can be incorporated into the overall Event Evaluation. This is especially important when post-event debriefing is a requirement because your event has been supported by sponsorship or other grants funding.

The Post Event Evaluation Template

	Evaluating your marketing and promotional campaign

	Objectives:

Did you meet, exceed or miss your targets for attendance, funds raised etc?
	

	Issues

Note any incidents that impacted on your marketing and promotion campaign: eg: missed deadlines, material for letter-box drops dumped, advertisements not appearing etc.
	

	Paid Press Advertising

List all paid press advertisements


	

	Web and Social Media promotion

List all promotions, noting the reach for social media activities


	

	Number of articles published in the Print Media?

List where and when the articles appeared – were they ‘advertorial’ or genuine news stories arising from your PR campaign and events promotional activities
	

	Paid Radio Advertising

List all paid press advertisements


	


	Number of free mentions on radio

Note any interviews, free plugs or event endorsements


	

	Direct Mail / Letter-box drops

Describe any direct mail campaigns or letter-box drops used to promote your event. How many items were distributed, where and when? What was the response?
	

	Fliers/Brochures

Describe the fliers or brochures used to promote your event. How were they distributed? Were they positively received? 
	

	Signage

Describe the signage used to promote your event. Where was it located? How long was it in place for? Can you estimate the value or impact or your event as a result of the signage?
	

	Posters

Describe the posters used to promote your event. Where were posters used? Were they effective in attracting interest in your event?
	

	Promotion, Publicity and Media

Overall, how did this contribute to the overall success of the event? Consider all aspects
	

	Lessons Learned:

What might you do differently next time?

What didn’t work as well as you had hoped?
	


