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NATURE ACTIVITY Site SAFETY CHECK & Induction 
Complete safety check prior to volunteers arriving on site and induct all volunteers prior to starting work 
Group Name:






ACTIVITY DETAILS
Activity: 





Date:
Site Coordinator: 




Reserve location:





INDUCTION PROCESS CHECKLIST
While giving the volunteer induction, you must cover all topics in this document.
1. Sign in










Complete:  ☐
Have all participants understood and completed the Volunteer Registration Form? 
Yes  ☐
No ☐
Do all volunteers under 12 years of age have a guardian present?


Yes  ☐
No ☐
2. Health and safety









Complete:  ☐
a) PPE - Is everyone wearing required PPE? (sturdy shoes, long sleeves and pants, hat, gloves, eye protection, high visibility top, sunscreen, face mask, other: 






) Yes  ☐
No ☐
b) Covid safety - Discuss Covid requirements and controls (refer to Safe Activity Practices – Nature Groups) 
c) Site Hazards and controls - Discuss site specific hazards (circle below) and list controls in place to make safe. 
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	SITE HAZARD CONTROLS (i.e. taped off ‘no go’ areas)

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	SITE HAZARD CONTROLS continued 

	

	

	

	


3. Safety demonstrations – (refer to Safe Activity Practices – Nature Groups) 
Complete: ☐
a) Circle activities to be performed and demonstrate the correct technique, highlighting controls in place to stay safe (follow Safe Activity Practices for Nature Groups)




b) Take time with the volunteers to identify other potential hazards and the safest way to proceed before starting work.

4. First aid – state who the first aiders are and the location of the first aid kit 
Complete:  ☐
Name:






Phone:

Name:






Phone:

The first aid kit is located 












5. Emergency procedures








Complete:  ☐
a) Instruct on what to do if there is an emergency or injury.
· What’s the process for reporting an incident? Show what the Incident Report form looks like. 
· What should volunteers do if there is an emergency (e.g. bushfire)? Where is the emergency evacuation point? 

· Where are the nearest defibrillators located? (write in addresses below and add location to site plan map)

Defib address 1: 













Defib address 2: 













Defib address 3: 












b) No one is to work alone. Do all volunteers have a partner or team to work with?
Yes  ☐
No ☐
6. Site tour – state who the first aiders are and the location of the first aid kit 
Complete:  ☐
Give a brief tour to point out key locations, including emergency evacuation points, first aid station, defib location, equipment, sunscreen, toilets and ‘no go’ areas.
SAFETY CHECK AND INDUCTION COMPLETED BY SITE COORDINATOR

Name: 






Signed:



Date:
SITE PLAN
Hand-draw map or mark on aerial map key locations, including emergency assembly points, first aid station, defib location, equipment, toilets and ‘no go’ areas.
Adverse weather





Steep drop offs





Waterways / waterbodies





Pedestrians / public





Vehicle traffic





Spiny vegetation





Rough / rocky terrain





Insect nests / hives





Falling objects





Snakes/wildlife





Other 					





					





					





					





					





Staking & guarding





Litter collection (sharps, unsafe or hazardous waste)





Planting





Using Tools (i.e. secateurs, saws, mattocks, tree planters, mallets)





Hand weeding





Watering





Manual handling (correct lifting technique)





Other 												
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