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	PRESCRIBED TEMPORARY STRUCTURES
SITING APPROVAL APPLICATION FORM
Building Act 1993, Section 57 (1)(a) – Building Regulations 2018, Regulation 207

	


Link to Refund Policy
	

	
	Complete all sections of the application form and supply all supporting documents.
	
	Submit application to Council via email.

	
	Following assessment, we’ll send you an invoice to complete payment.
	
	Once your invoice has been paid, your permit will be processed and delivered to you.
	

	
Questions marked with an asterick (*) must be completed, including all required signatures. 
Submit completed application form and supporting documents to reportandconsents@geelongcity.vic.gov.au 




	APPLICANT DETAILS* Please note: Council will only correspond with the Applicant

	First Name:
	
	Surname:
	

	Organisation (if applicable)
	

	Postal address:

	Street No.
	
	Street Name
	

	Suburb
	
	State
	
	Postcode
	

	Signature
	
	Date
	
Day / Month / Year



	APPLICANT CONTACT INFORMATION*

	Email
	

	Phone number
	



	OWNER DETAILS*

	Same as Applicant
	Yes  	No  (tick applicable box)

	First Name:
	
	Surname:
	

	Organisation (if applicable)
	

	Postal address:

	Street No.
	
	Street Name
	

	Suburb
	
	State
	
	Postcode
	

	Signature
	
	Date
	
Day / Month / Year



	EVENT ORGANISER DETAILS*

	Same as Applicant
	Yes  	No  (tick applicable box)

	First Name:
	
	Surname:
	

	Organisation (if applicable)
	

	Postal address:

	Street No.
	
	Street Name
	

	Suburb
	
	State
	
	Postcode
	

	Signature
	
	Date
	
Day / Month / Year



	PROVIDER OF TEMPORARY STRUCTURE DETAILS*

	Same as Applicant
	Yes  	No  (tick applicable box)

	First Name:
	
	Surname:
	

	Organisation (if applicable)
	

	Postal address:

	Street No.
	
	Street Name
	

	Suburb
	
	State
	
	Postcode
	

	Signature
	
	Date
	
Day / Month / Year



	HIRER OF TEMPORARY STRUCTURE DETAILS*

	Same as Applicant
	Yes  	No  (tick applicable box)

	First Name:
	
	Surname:
	

	Organisation (if applicable)
	

	Postal address:

	Street No.
	
	Street Name
	

	Suburb
	
	State
	
	Postcode
	

	Signature
	
	Date
	
Day / Month / Year



	PROPERTY DETAILS FOR SITING APPROVAL* (Address of property where event is proposed to be held)

	 In accordance with Section 54 of the Building Act 1993, I hereby apply for siting approval at:

	Street No.
	
	Street Name
	

	Suburb
	
	State
	
	Postcode
	






	EVENT DETAILS*

	Full Name of Event 
	

	Description of Event
	



	PERIOD OF OCCUPATION*

	
	Sun
	Mon
	Tues
	Wed
	Thurs
	Fri
	Sat

	Date
	
	
	
	
	
	
	

	Commencement Time
	
	
	
	
	
	
	

	Conclusion Time
	
	
	
	
	
	
	



	PESCRIBED CLASSES OF TEMPORARY STRUCTURES*

	Seating stands for more than 20 persons?
	Yes  No 
	Tents, Marquees or Booths with a floor area more than 100m2?
	Yes  No 

	Prefabricated buildings exceeding 100m2?
	Yes  No 
	Stages exceeding 150m2 in floor area?
	Yes  No 

	Note: If the answer to any of the above is Yes, please provide details below:

	
	Structure 1
	Structure 2
	Structure 3
	Structure 4

	Type of Structure
	
	
	
	

	Size / Capacity of Structure
	
	
	
	

	VBA Permit No.
	
	
	
	

	Hire Company Name
	

	If more than four (4) temporary structures are on the site, please provide details on a separate attachment to this application.



	BUILDING PRACTITIONER DETAILS – ERECTOR / SUPERVISOR *

	Practitioner Name
	

	Registration Number
	

	Contact Phone Number
	

	If more than four temporary structures are on the site, please provide on a separate attachment to this application.
A scaled site plan and floor plan of each structure must be submitted with this application.



	BUILDING PRACTITIONER DETAILS PROVIDING “CERTIFICATE OF COMPLIANCE – INSPECTION” *

	Building Practitioner Name
	
	Registration Number
	

	Street No.
	
	Street Name
	

	Suburb
	
	State
	
	Postcode
	



	WIND MANAGEMENT AND EVACUATION PLAN*

	Has a wind management and evacuation plan been developed?
	Yes  	No  (tick applicable box)

	A wind anemometer must be included as part of the wind management evacuation plan



	LIGHTING*

	Will the event be conducted after daylight hours? 
If Yes, provide details of lighting on the site plan for the event.
	Yes  	No  (tick applicable box)





	APPLICATION CHECKLIST FOR INCLUSION - HAVE YOU SUPPLIED THESE DOCUMENTS?* (tick applicable boxes)

	
	Completed application form
	
	Types of structures include tents, marquees, booths, seating stands, stages, platforms, prefabricated buildings and the like.

	
	Written consent must be provided from the owner of the land / venue to allow the temporary structure to be erected on their property A letter from the owner of the venue / land must be provided to Council confirming consent for the temporary structure to be erected on their property.
	
	A scaled site plan and wind evaluation plan must be submitted with this application. 
The scaled site plan MUST show the proposed location of the structure on the site and show the distance from the temporary structure to the nearest other features. eg: footpath, roadway, temporary marquees, permanent buildings etc. 
The wind management plan must outline the procedure to evacuate the structure/s within the wind speed limitations stated in the Victorian Building Authority Occupancy Permit.



	DECLARATION

	· I have read and understood all the conditions set out in the information above.
· An application will not be assessed until payment of all fees have been received in full. 
· Pursuant to section 248 of the building act 1993, a person must not act on behalf of an owner of a building or land for the purpose of making any application, appeal or referral under this act or the regulations unless the person is authorised in writing by the owner to do so. Penalty: 120 penalty units.

	Name:
	
	Signature:
	
	Date:
	

Day / Month / Year



	ADDITIONAL INFORMATION

	EXTERNAL AGENCIES YOU MAY NEED TO CONTACT

	Vic Roads
	Memorandum of Authorisation (MOA)

	CFA
	Country Fire Authority Chief Officer Approval / Fire Rescue Victoria Deputy Chief Fire Officer

	Bus Lines
	Bus Routes and Bus Stops

	Powercor
	Proximity of Overhead Electrical Power Lines and Service Lines

	Work Safe Authority
	For Specific Requirements

	

PERSONAL INFORMATION STATEMENT
The personal information requested on this form is being collected by City of Greater Geelong for the purpose of applying for a Temporary Structure Siting Approval. If the personal information is not collected, we cannot process your application. We will not disclose your personal information without your consent, except where required to do so by law. Our privacy policy is available on our website. If you wish to alter any of the personal information you have supplied to City of Greater Geelong, please contact us by sending an email to privacy@geelongcity.vic.gov.au




Submit completed application form and supporting documents to reportandconsents@geelongcity.vic.gov.au
YOU ARE HERE


OFFICER ASSESSMENT


ASSESSMENT DECISION


SUBMIT APPLICATION
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