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REQUEST AN ASSESSMENT BY THE GEELONG RCB OF AN EMPLOYER NOMINATION FOR:
	☐ SKILLED EMPLOYER SPONSORED REGIONAL (SESR) visa SUBCLASS 494 (Employer Sponsored Stream)

	☐ REGIONAL SKILLED MIGRATION SCHEME (RSMS) SUBCLASS 187 (Direct Entry) 

	
Please note: 

	

	The Skilled Employer Sponsored Regional (Provisional) (subclass 494) visa (SESR visa) enables Australian employers who are actively and lawfully operating a business in eligible regional postcodes to sponsor (nominate) skilled overseas workers. 

	

	Please refer to the Geelong Regional Certifying Body website for information regarding the application process and the documents and supporting evidence to be provided for assessment.


	

The information provided in this form will be used to complete the Regional Certifying Body Advice Form 1404


	HAS THE NOMINATION BEEN LODGED?   YES ☐   NO ☐
	

	Transaction Reference Number (TRN) - if applicable:  
	
	 

	ARE YOU A MIGRATION AGENT REPRESENTING THIS EMPLOYER?    YES ☐   NO ☐MIGRATION AGENT


	If yes:

	Agency Name

	 

	Agency’s Address

	 

	Agents Given Name
	
	Agents Family Name  

	 
	
	 

	Phone Number 
	
	Email

	 
	
	 

	Attach:

	

	☐ COMPLETED AND SIGNED Department of Home Affairs Form 956





	

	

	Name of nominating business/organisation

	 

	Trading nameNOMINATING BUSINESS


	 

	ABN
	
	Since
	
	Website

	 
	
	 
	
	

	Head office address

	 

	Suburb
	
	State
	
	Postcode

	 
	
	 
	
	 

	
Contact details of Business Representative: (not migration agent)
	
	
	
	

	Given name
	
	Family name

	 
	
	 

	Phone
	
	Email

	 
	
	 

	Attach:

	☐ A COPY OF AUSTRALIAN BUSINESS NUMBER (ABN) CERTIFICATE

	☐ DETAILED ORGANISATIONAL CHART

	☐ COVER LETTER OUTLINING THE BUSINESS CASE FOR AN EMPLOYER SPONSORED VISA

	HAS THIS BUSINESS PREVIOUSLY REQUESTED AN RCB ASSESSMENT? ☐ YES ☐ NO

	Date of previous request/s and nominated position

	 

	EVIDENCE OF BUSINESS OPERATION


	We must be satisfied that the business is operating in, and the nominated position is located in, a designated regional area postcode.

	Attach:

	☐ CURRENT LEASE AGREEMENT OR PROPERTY OWNERSHIP DETAILS

	☐ EVIDENCE DEMONSTRATING THE BUSINESS IS LOCATED IN AND OPERATING IN THE REGION

	




	NOMINATED POSITION 


	We must be satisfied the nominee would be paid at least the annual market salary rate for the nominated position.

	Title of the nominated position

	 

	Nominated occupation – ANZSCO classification
	
	ANZSCO number

	 
	
	 

	Nominated salary/guaranteed annual earnings: 
	
	Contracted hours per week

	This is base wages. Do not include mandatory superannuation payments. Overtime hours and payments can only be included where guaranteed

	 $
	
	 

	List any agreed non-monetary benefits included and their value (as per contract)

	 

	Address of nominated position (if different to head office address)
	
	

	 

	Attach 

	☐ POSITION DESCRIPTION

	☐ PUBLISHED COPIES OF THE JOB ADVERTISEMENT
This will assist us in understanding the position.

	☐ A COPY OF THE EMPLOYMENT CONTRACT SIGNED BY BOTH PARTIES

	You may also wish to include:
· Letter of Offer
· Contract amendment


	ANNUAL MARKET SALARY RATE FOR THE NOMINATED POSITION


	You must demonstrate the current Annual Market Salary Rate (AMSR) for the nominated position – that is, what an equivalent Australian worker does earn or would earn working in the same occupation in the same location. See Department of Home Affairs: Salary Requirements

	IS THERE AN EQUIVALENT WORKER EMPLOYED (OR RECENTLY EMPLOYED) IN THE BUSINESS?  YES ☐   NO ☐

	If yes: provide copies of this employees’ contract or payslips (personal details may be censored)

	☐ EVIDENCE OF EQUIVALENT WORKER SALARY

	

	IS THERE AN APPLCABLE INDUSTRIAL AWARD OR ENTERPRISE AGREEMENT?     YES ☐   NO ☐

	Name of Award or Enterprise Agreement

	 

	Classification of position

	 

	Attach

	☐ EVIDENCE DEMONSTRATING THE CURRENT ANNUAL MARKET SALARY RATE

	☐ A STATEMENT OUTLINING HOW THE NOMINATED SALARY WAS DETERMINED

	Provide a statement detailing how this evidence was used to determine the nominated salary in relation to the duties and responsibilities of the nominated role and in consideration of the nominee’s qualification, skills and experience.


RSMS 197 ASSESSMENTS

	

	[bookmark: _Hlk131674600]Additional requirements for an assessment of RSMS 197 Direct Entry nominations lodged with the Department of Home affairs before November 2019.

	We must be satisfied that
•	there is a genuine need for the nominated position within the business and
•	a skill vacancy exists that cannot be filled by an Australian Citizen, or an Australian permanent resident who is living in, or would move to, the applicable regional area earn working in the same occupation in the same location

Attach

	☐ A SKILL VACANCY STATEMENT 

	☐ EVIDENCE SUPPORTING THE NEED FOR THE NOMINATED POSITION

	☐ EVIDENCE OF RECRUITMENT STRATEGIES AND THE RESULTS OF THOSE EFFORTS

	☐ ADDITIONAL EVIDENCE SUPPORTING A SKILL SHORTAGE

	NOMINEE 


	The nominee’s details must match the information on their passport.

	Nominee’s Given Name
	
	Nominee’s Family Name

	 
	
	 

	Current visa type
	
	Visa expiry date

	 
	
	 

	

	IS THE NOMINE CURRENTLY WORKING IN THE BUSINESS?   YES ☐   NO ☐

	Date nominee commenced working in the business
	
	 Current position
	 
	Hours per week

	 
	
	 
	
	 

	

	Attach

	☐ NOMINEES RESUME 

	ADDITIONAL SUPPORTING DOCUMENTATION - OPTIONAL


	Consideration will be given to any other relevant material submitted with the application.

	☐ COPY OF LODGED OR DRAFT APPLICATION WITH THE DEPARTMENT OF HOME AFFAIRS

	☐ LETTER OF SUPPORT FROM THE ACCOUNTANT OF YOUR BUSINESS

	☐ OTHER (SPECIFY)

	 






	PROCESSING AND ASSESSMENT FEE & PAYMENT



	


	**Requests for Assessment for Gippsland RCB please note**
If the nominated position is NOT located in the Local Government Areas (LGA) of 
the City of Greater Geelong, Borough of Queenscliffe or Surf Coast Shire, 
DO NOT MAKE PAYMENT AT THIS TIME You will be contacted with payment instructions.
**We expect employers to know which LGA they/the position they are nominating is located in. 

	
The fee for an assessment by the Geelong RCB is a non-refundable $550 plus GST ($605) and must be paid before an application will be processed. 

PAYMENT TO BE MADE ONLINE by credit or debit card* (VISA or Mastercard)

	A copy of the email receipt /tax invoice received on completion of payment to be included with application.


	Receipt number: 
	

	
Attach

	☐ COPY OF TAX INVOICE EMAIL RECEIPT  

	* A payment processing fee of 0.51% applies.LODGEMENT DETAILS



	

	

	

	LODGE ALL DOCUMENTS INCLUDING COMPLETED CHECKLIST, PAYMENT RECEIPT AND SUPPORTING EVIDENCE:

	

	BY EMAIL TO:  rcb@geelongcity.vic.gov.au

	PLEASE PROVIDED YOUR COMPLETE APPLICATION IN A SINGLE EMAIL and 
ensure this Application Form, Form 956 and Receipt are each attached separately.

	When your application email reaches the RCB inbox, you will receive an autoreply which serves as a lodgment receipt.
If you are having difficulty emailing your complete application – please email for alternate lodgment options.

	EMPLOYER DECLARATION



	

	I CONFIRM THAT 
· I am the authorised representative of the registered employer for the purposes of submitting this documentation for assessment by the Geelong RCB.
· I understand that the Geelong RCB processing and assessment fee is non-refundable.
· I have read the information pertinent to this assessment process on the Geelong RCB website.
· I have enclosed all the documentation and supporting evidence required to enable the Geelong RCB to assess this Nomination.
· All information and evidence provided is true and correct.

	Signed 
	
	Date

	 
	
	 

	Name

	 

	




	

The personal information requested on this form is being collected by City of Greater Geelong for the purpose of an assessment by the Geelong Regional Certifying Body.  It is in your interest to provide as much information as possible with your request for assessment. We will not disclose personal information without consent, except where required to do so by law. Our privacy policy is available on our website. If you wish to alter any of the personal information you have supplied to City of Greater Geelong, please contact us by sending an email to privacy@geelongcity.vic.gov.au.





APRIL 2025 – please ensure you are using the current application form and checklist.
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