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	COUNCIL COPY OF BUILDING PERMIT DOCUMENTATION
Building Act 1993, Building Regulations 2018, Part 4, Division 3, Regulation 50

	

Link to Refund Policy
	

	
	Complete all sections of the application form and submit to us via email
	
	
	
	We will search our records for the requested documentation Please allow up to 2 weeks for this process.
	
	If the documents requested are located, a final invoice will be issued
	
	Once your invoice has been paid, your permit will be processed and delivered to you.
	

	Please note: 
Questions marked with an asterick (*) must be completed, including all required signatures. 
Submit completed application form and supporting documents to bir@geelongcity.vic.gov.au



	[bookmark: _Hlk139454156]APPLICANT DETAILS* Please note: Council will only correspond with the Applicant

	First Name
	
	Surname
	

	Organisation (if applicable)
	

	Postal address:

	Street No.
	
	Street Name
	

	Suburb
	
	State
	
	Postcode
	

	Signature
	
	Date
	
Day / Month / Year



	APPLICANT CONTACT INFORMATION*

	Email
	

	Phone number
	



	[bookmark: _Hlk139455263]OWNER DETAILS*

	Same as Applicant
	Yes  	No  (tick applicable box)

	First Name
	
	Surname
	

	Organisation (if applicable)
	

	Postal address:

	Street No.
	
	Street Name
	

	Suburb
	
	State
	
	Postcode
	

	Signature
	
	Date
	
Day / Month / Year

	FEE SCHEDULE

	PROPERTY TYPE
	DOCUMENT TYPE
	FEE

	Domestic
	Application Fee (paid upfront / nonrefundable)
	$40.00

	
	Electronic File Pack (per Building Permit)
	$80.00

	Commercial
	Application Fee (paid upfront / nonrefundable)
	$100.00

	
	Electronic File Pack (per Building Permit)
	$175.00

	
	Occupancy Permit Only
	$110.00

	Fast Track
	Additional Administration Fee
	$54.00

	Owners Consent Authority
	Per Owner
	$75.00



	PROPERTY DETAILS*

	Street No.
	
	Street Name
	

	Suburb
	
	Postcode
	



	PROPERTY TYPE*

	
	Domestic
	
	Commercial



	DETAILS OF REQUEST*

	Description of Information Sought/Permit Details
	
	

	Building Permit Number
	
	
	Building Permit Year 
	



	DECLARATION

	· Any retrieved documentation will not be issued until payment of all fees have been received in full. 
· I have read and understood all the conditions set out in the information above.
· Pursuant to Section 248 of the Building Act 1993, a person must not act on behalf of an owner of a building or land for the purpose of making any application, appeal or referral under this act or the regulations unless the person is authorised in writing by the owner to do so. Penalty: 120 Penalty units.

	Name
	
	Signature
	
	Date
	

Day / Month / Year



PERSONAL INFORMATION STATEMENT
The personal information requested on this form is being collected by City of Greater Geelong for the purpose of applying for Copies of Building Permit documentation. If the personal information is not collected, we cannot process your application. We will not disclose your personal information without your consent, except where required to do so by law. Our privacy policy is available on our website. If you wish to alter any of the personal information you have supplied to City of Greater Geelong, please contact us by sending an email to privacy@geelongcity.vic.gov.au



	EXAMPLE OF OWNERS CONSENT LETTER

	
I/We________________________________________________ being the owners of the site located at 


________________________________________________________________________________


hereby give our consent to ___________________________________________________________to request and obtain copies of building permit documentation that relate to the abovementioned property.

	Owners Name/s:
	
	

	Owners Signature/s:
	
	

	Owner’s Address:
	

	Phone:
	
	Email:
	




Submit completed application form and supporting documents to bir@geelongcity.vic.gov.au
YOU ARE HERE


RECORDS SEARCH


RECEIVE YOUR PLANS


LODGEMENT INVOICE


FINAL INVOICE
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