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	COUNCIL REPORT AND CONSENT APPLICATION FORM
BUILDING OVER EASEMENTS
Building Act 1993, Building Regulations 2018, Part 8, Division 2, Regulation 130

	
Building Services Fee Schedule
Building Services Refund Policy
	

	Please submit completed application form and supporting documents to building@geelongcity.vic.gov.au
	Complete all sections of the application form and supply all supporting documents.
	
	Submit application to Council via email.

	
	Following payment, we will assess your request.
	
	Once a full assessment has been completed, you will be notified of the outcome
	



	APPLICANT DETAILS* Please note: Council will only correspond with the Applicant

	First Name
	Click or tap here to enter text.	Surname
	Click or tap here to enter text.
	Organisation (if applicable)
	Click or tap here to enter text.
	Postal address

	Street Number
	Click or tap here to enter text.	Street Name
	Click or tap here to enter text.
	Suburb
	Click or tap here to enter text.	State
	Click or tap here to enter text.	Postcode
	Click or tap here to enter text.
	Contact information

	Email
	Click or tap here to enter text.
	Phone number
	Click or tap here to enter text.


	OWNER DETAILS*

	Property owner is the abovementioned applicant
	☐	Yes
	☐	No

	First Name
	Click or tap here to enter text.	Surname
	Click or tap here to enter text.
	Organisation (if applicable)
	Click or tap here to enter text.
	Postal address

	Street Number
	Click or tap here to enter text.	Street Name
	Click or tap here to enter text.
	Suburb
	Click or tap here to enter text.	State
	Click or tap here to enter text.	Postcode
	Click or tap here to enter text.
	Signature
	
	Date
	Click or tap to enter a date.




	PROPERTY DETAILS* 

	Street Number
	Click or tap here to enter text.	Street Name
	Click or tap here to enter text.
	Suburb
	Click or tap here to enter text.	State
	Click or tap here to enter text.	Postcode
	Click or tap here to enter text.


	APPLICATION DETAILS*

	Type of building works

	☐	New Building Works
	☐	Alteration and/or Additions
	☐	Demolition

	☐	Other (please specify)
	Click or tap here to enter text.
	Type of structure encroaching

	☐	Carport
	☐	Shed
	☐	Pool/Spa Barrier
	☐	Verandah/Pergola 

	☐	Fence
	☐	Deck
	☐	Retaining Wall 
	☐	Footings

	☐	Concrete Pad
	☐	Eaves
	☐	Water Tank
	☐	A/C Unit

	
	Other (please specify)
	Click or tap here to enter text.
	Scope of encroachment

	The structure is proposed to encroach into the easement by
	Click or tap here to enter text.	m



	APPOINTED RELEVANT BUILDING SURVEYOR DETAILS 

	First Name
	Click or tap here to enter text.	Surname
	Click or tap here to enter text.
	Organisation (if applicable)
	Click or tap here to enter text.
	Contact information

	Email
	Click or tap here to enter text.
	Phone number
	Click or tap here to enter text.


	LODGEMENT CHECKLIST - HAVE YOU SUPPLIED THESE DOCUMENTS? *

	
	Completed application form
	
	Certificate of Title including plan of subdivision, covenants and section 173 agreements (Current within 90 days).

	
	Complete set of proposed architectural plans
	
	Complete set of proposed engineering plans and computations (if applicable)






	DECLARATION*

	The location of the building is shown on the attached plan and I / WE hereby undertake and agree that permission be granted, it shall be subject to such special recommendations which the Council may impose and more particularly, to the following recommendations:
· All damage to the drain, junction pits etc. arising from building operations, excavation and the like shall be made good at my / our expense.
· No alteration shall be made to either the building or the easement drain or fittings without the permission of Council.
· The Council by its officers, agents or employees shall at all times have access to the drainage easement / drainage reserve for the purpose of carrying out any works and shall not be liable to pay any damage or compensation by reasons of such access or works.
· Where a pipe has not already been constructed in the easement, and a future drain may be required, the pipe drain shall be laid in the easement to design levels to Council’s satisfaction at the proprietor’s expense.
· And further I / WE indemnify the City of Greater Geelong against any claims for compensation or damage caused or alleged to have been caused to the building as a result of subsidence of the drain and / or backfilling or during excavation and / or laying of any drain within the drainage reserve provided that due care is taken by the Council workmen and / or Contractors during the maintenance, repair and / or construction of the drains referred to above.
· The recommendations of the permit shall bind my heirs, executors and administrators and also the owners and / or occupiers for the time being of the property or structure in all respects as though the said recommendations were covenants running with the land.
· I have read and understood all the conditions set out in the information above.
· An application will not be assessed until payment of all fees have been received in full. 
· Pursuant to Section 248 of the Building Act 1993, a person must not act on behalf of an owner of a building or land for the purpose of making any application, appeal or referral under this act or the regulations unless the person is authorised in writing by the owner to do so. Penalty: 120 Penalty units.

	Name
	Click or tap here to enter text.	Signature
	
	Date
	Click or tap to enter a date.



	PERSONAL INFORMATION STATEMENT
The personal information requested on this form is being collected by City of Greater Geelong for the purpose of applying for a Report and Consent Easement approval. If the personal information is not collected, we cannot process your application. We will not disclose your personal information without your consent, except where required to do so by law. Our privacy policy is available on our website. If you wish to alter any of the personal information you have supplied to City of Greater Geelong, please contact us by sending an email to privacy@geelongcity.vic.gov.au




YOU ARE HERE


OFFICER ASSESSMENT


ASSESSMENT DECISION


SUBMIT APPLICATION


	Council Report and Consent – Easement
Application Form – (D23-320423)
	November 2025
	Page 2 of 5





	Council Report and Consent – Easement
Application Form – (D23-320423)
	November 2025
	Page 2 of 5




image1.jpeg
CITY OF GREATER GEELONG

—
WADAWURRUNG COUNTRY  P: 035272 5272 —-‘
PO Box 104, Geelong VIC 3220 CITY OF GREATER A

E: contactus@geelongcity.vic.gov.au

www.geelongaustralia.com.au G E E L ON G




