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	COUNCIL COPY OF BUILDING PERMIT DOCUMENTATION
Building Act 1993, Building Regulations 2018, Part 4, Division 3, Regulation 50

	
Building Services Fee Schedule
Building Services Refund Policy
	

	
Please submit completed application form and supporting documents to building@geelongcity.vic.gov.au
	Complete all sections of the application form and supply all supporting documents.
	
	We will search our records for the requested documentation
	
	If the documents requested are located, a final invoice will be issued.
	
	Once your invoice is paid, your documents will be sent to you.
	



	APPLICANT DETAILS* Please note: Council will only correspond with the Applicant

	First Name
	Click or tap here to enter text.	Surname
	Click or tap here to enter text.
	Organisation (if applicable)
	Click or tap here to enter text.
	Postal address

	Street Number
	Click or tap here to enter text.	Street Name
	Click or tap here to enter text.
	Suburb
	Click or tap here to enter text.	State
	Click or tap here to enter text.	Postcode
	Click or tap here to enter text.
	Contact information

	Email
	Click or tap here to enter text.
	Phone number
	Click or tap here to enter text.


	OWNER DETAILS*

	Property owner is the abovementioned applicant
	☐	Yes
	☐	No

	First Name
	Click or tap here to enter text.	Surname
	Click or tap here to enter text.
	Organisation (if applicable)
	Click or tap here to enter text.
	Postal address

	Street Number
	Click or tap here to enter text.	Street Name
	Click or tap here to enter text.
	Suburb
	Click or tap here to enter text.	State
	Click or tap here to enter text.	Postcode
	Click or tap here to enter text.
	Signature
	
	Date
	Click or tap to enter a date.


	PROPERTY DETAILS*

	Street Number
	Click or tap here to enter text.	Street Name
	Click or tap here to enter text.
	Suburb
	Click or tap here to enter text.	State
	Click or tap here to enter text.	Postcode
	Click or tap here to enter text.


	DETAILS OF REQUEST*

	Building Permit Type
	☐	Domestic (single dwelling)
	☐	Commercial or Multiple Dwellings

	Documentation Type
	☐	Full Permit Package
	☐	Occupancy Permit only

	Description of information or documentation required
	Click or tap here to enter text.
	Building Permit number
	Click or tap here to enter text.	Building Permit year 
	Click or tap here to enter text.


	DECLARATION

	· Any retrieved documentation will not be issued until payment of all fees have been received in full. 
· I have read and understood all the conditions set out in the information above.
· Pursuant to Section 248 of the Building Act 1993, a person must not act on behalf of an owner of a building or land for the purpose of making any application, appeal or referral under this act or the regulations unless the person is authorised in writing by the owner to do so. Penalty: 120 Penalty units.

	Name
	Click or tap here to enter text.	Signature
	Click or tap here to enter text.	Date
	Click or tap to enter a date.



PERSONAL INFORMATION STATEMENT
The personal information requested on this form is being collected by City of Greater Geelong for the purpose of applying for Copies of Building Permit documentation. If the personal information is not collected, we cannot process your application. We will not disclose your personal information without your consent, except where required to do so by law. Our privacy policy is available on our website. If you wish to alter any of the personal information you have supplied to City of Greater Geelong, please contact us by sending an email to privacy@geelongcity.vic.gov.au 
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