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	STREET/FOOTPATH OCCUPATION APPLICATION FORM
Neighbourhood Amenity Local Law 2024 – Part 4, Section 47 

	
Building Services Fee Schedule
Building Services Refund Policy
	

	
Please submit completed application form and supporting documents to building@geelongcity.vic.gov.au
	Complete all sections of the application form and supply all supporting documents.
	
	Submit application to Council via email.

	
	Following payment, we will assess your request.
	
	Once a full assessment has been completed, you will be notified of the outcome.
	



	TYPE OF APPLICATION*

	
	☐	New permit application
	☐	Variation to an existing permit



	FEE DESCRIPTION
	FEE

	Lodgement Fee
	$250.00

	Late Application Fee 
(if permit required with less than 10 days’ notice, in addition to standard Lodgement Fee)
	$250.00

	Occupation Fee
	Gantry only
	$0.83 per m2 per day

	
	Residential Area only
	$0.80 per m2 per day

	
	CBD, Mixed Use or Commercial Areas
	$1.25 per m2 per day

	Car Parking
	Unmetered Parking
	$29.00 per bay, per day

	
	Metered Parking
	$53.00 per bay, per day

	
	Restricted Parking
	$78.00 per bay, per day

	Variation Application (to a previously issued permit)
	$163.00

	Secondary Department approval
	$175.00



	APPLICANT DETAILS* Please note: Council will only correspond with the Applicant

	First Name
	Click or tap here to enter text.	Surname
	Click or tap here to enter text.
	Organisation (if applicable)
	Click or tap here to enter text.
	Postal address

	Street Number
	Click or tap here to enter text.	Street Name
	Click or tap here to enter text.
	Suburb
	Click or tap here to enter text.	State
	Click or tap here to enter text.	Postcode
	Click or tap here to enter text.
	Contact information

	Email
	Click or tap here to enter text.
	Phone number
	Click or tap here to enter text.
	LOCATION DETAILS* 

	Street Number
	Click or tap here to enter text.	Street Name
	Click or tap here to enter text.
	Suburb
	Click or tap here to enter text.	State
	Click or tap here to enter text.	Postcode
	Click or tap here to enter text.


	DETAILS OF OCCUPATION*

	Description of Works
Please include purpose of occupation, scope of works proposed and specific details of occupation area.

Insufficient or unclear information will delay the assessment process.
	Click or tap here to enter text.
	Is the occupation proposed to commence in less than 10 business days?
	☐	Yes
	☐	No

	Commencement date:
	Click or tap to enter a date.	Completion date
	Click or tap to enter a date.
	Start time
	Click or tap here to enter text.	End time
	Click or tap here to enter text.


	DIMENSION OF OCCUPATION AREA*

	Length (m)
	Click or tap here to enter text.	Metered Parking
	Click or tap here to enter text.
	Width (m)
	Click or tap here to enter text.	Unmetered Parking:
	Click or tap here to enter text.


	LODGEMENT CHECKLIST - HAVE YOU SUPPLIED THESE DOCUMENTS?* 

	Mandatory documentation

	☐	Traffic Management Plan (TMP) or Pedestrian Management Plan (PMP) with dimensions.

	☐	Job Safety Analysis (JSA) or Safe Work Method Statement (SWMS)

	☐	Public Liability Insurance Certificate of Currency with a minimum amount of $20m

	Additional documentation

	☐	Draft notification letter for neighbouring property owners impacted by proposed works 
Please note; this letter must be approved by council before distributing

	☐	Other authority approvals maybe required: VicRoads - Memorandum of Authorisation (MOA), Fire Rescue Victoria (FRV), Country Fire Authority (CFA) when obstructing the access to fire services, Australia Post and Public Transport Victoria.



	DECLARATION

	· A permit will not be issued until payment of all fees have been received in full. 
· Completion of this application form does not constitute a permit. 
· Works cannot commence until a permit has been issued. 
· Applications are required at least 10 business days prior to the proposed first date of occupation.
· I have read and understood all the conditions set out in the information above.

	Name:
	Click or tap here to enter text.	Signature:
	Click or tap here to enter text.	Date:
	Click or tap to enter a date.
	
PERSONAL INFORMATION STATEMENT
The personal information requested on this form is being collected by City of Greater Geelong for the purpose of applying for a Street/Footpath Occupancy. If the personal information is not collected, we cannot process your application. We will not disclose your personal information without your consent, except where required to do so by law. Our privacy policy is available on our website. If you wish to alter any of the personal information you have supplied to City of Greater Geelong, please contact us by sending an email to privacy@geelongcity.vic.gov.au 



YOU ARE HERE


OFFICER ASSESSMENT


ASSESSMENT DECISION


SUBMIT APPLICATION
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